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Module 6 

HSA Account
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Introduction

Being familiar with all of the ins and outs of category setup and usage, and also claims entry and processing you will now be introduced the part of the system which manages and maintains HSA Accounts.  

An HSA Account allows an employee and an employer to make deposits to the same account from which claims are paid.  The unique thing about an HSA Account is that between the time the money is deposited and used to pay a claim, the money may be invested.  The HSA Account Allocation table allows you to define what percentage of the invested total is invested in which funds.  Other screens will list all system generated transactions and current employee share balances and their approximate cash value.

HSA Account Allocation
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The HSA account allocation determines when the employee makes a deposit into their account, how much of their deposit is invested in which funds.  In the example above, the employee’s allocation is setup so any deposit into the account after 01/02/2004 while have 25% of the total deposit invested in QCJQQ, and 75% of the total deposit invested in SPECX.  

To setup an allocation entry for an employee with no previous allocation entry, search for and then select that employee.

Then click on the HSA Alloc tab at the bottom of the screen.  Because the employee has no previous entry, the [Initialize] button (1) will be enabled so that it may be clicked on.  Click on the [Initialize Button] (1).  This will create 1 default entry in the Account Allocation History table.  It is unnecessary at this point to click the [Save Changes] button.  Once the first entry has been initialized, use the [Save Changes] button to make all corrections.

To modify an existing allocation entry (including a newly initialized entry) you should enter the select Fund Symbols from the drop down menu, and enter the appropriate percentage values.  If you wish to have more than three funds, scroll through the entries with the up and down arrow buttons (3) to navigate to an empty symbol and percent.  After editing the allocation entry, the percentage values must add up to 100% before saving.  Click [Save Changes].  Only one allocation entry is allowed per date per employee.  The effective date is automatically updated when saved.  All entries for previous days are displayed in the Account Allocation History Table (4).

HSA Account 
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The HSA Account tab shows a list of transactions, and the account balances for the selected employee.  By scrolling to the right in the Account Balances table you will notice that apart from showing the full name of the fund, and the approximate cash equivalent of each balance, you will notice that the balance of shares and the individual share price is also displayed for each fund.

Transactions are generated from the HRCG Claims system and so the option to Add and Delete transactions from within this program is not currently enabled.  If you wish to edit or view a transaction then first select the transaction, and then click the [Edit  button].  
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Here in the Edit Transaction screen you may view or correct any of the transaction information.
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To navigate to the HSA Functions screen from the enrollment screen (ELG) click the HSA button.

HSA Functions Screen
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In this screen you may view all of the entered fund values by date range.  After specifying the date range you wish to view click [Refresh Table] (1).  A file containing the list of funds and their corresponding new values is regularly imported using the [Import Fund Values] button (2).  At the conclusion of each day to generate the buy/sell batch file click on the button listed as (3).  Finally, a list of all fund symbols and their full name or description is shown as (4).

Conclusion:

This module has shown you the features and functionality of Employee HSA Accounts within this program.  You should now also feel comfortable accessing and viewing fund information from all parts of the system.













