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Module 3 

Category Navigation

[][][][][][][][][][][][][][][][][][][][][][][][] 

Introduction

You should now be familiar with moving around the employee screen and claims screen.   In this module we will familiarize you with the screen for entering and viewing category information. 

Category List
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(1) This displays the list of all categories in the system

(2) Clicking here shows the detail of the selected category

Category Detail
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(1) In this area all category information maybe entered

(2) OOP refers to Out of Pocket

(3) Here each benefit line may be set up, viewed and edited

(4) CL clears  the corresponding associated accumulator

(5) Here each additional accumulator may be set up, viewed and edited

(6) Here each tier in the selected category may be set up, viewed and edited.  The Percentage in a tier is the percentage that the Plan/Category pays on that tier.

(7) Click on the Advanced tab to view  the advanced optional functionality of a category

The eight fields (like In-Network Individual Deductible etc.) in the category information are to set up Accumulator Limits for this category.   

Advanced Tab
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(1) Here date range and year codes can be entered for the selected category

The information entered here is optional.  If none is specified the category can still be properly used by the system.  The assumed start date of each category is Jan 01 of a year, and the end date is Dec 31 of that same year.  If a claim has a Start Date of 10/22/2043 the year code used in the system would be 2043.  For categories that do not have Start and End Dates of Jan 01 and Dec 31, a specific date range may be entered in the above table.  An entry in the table should exist for each year for which the category is active.  When the date range overlaps a portion of another year, it is encouraged to use the year which the date range covers the largest part of, as a year code.   

Conclusion

From this module you should know how to look at categories and understand the purpose of the Advanced tab in the Category Setup screen. You should now be familiar with the look-and-feel of the entire HRA claims system.  The next module starts with this screen.













